
 

JOB DESCRIPTION  
___________________________________________________________________________________ 

 

Job Title: Sales Executive Location: Regional  

Reports to: 
Sales & Marketing 

Director 
Direct Reports: 0 

 

Primary Objectives 

Identify & pursue new door sales in-line with company sales strategy. Secure new clients through 
complete solution selling and ensuring high levels of customer service. 

 

Key Responsibilities Measure of Success 

To generate lead opportunities for new door 
sales, pursue them through to win/loss outcome 

Achievement of monthly sales budgets & targets 

Increase GDUK’s profile as the number one 
complete door services solution provider 

Increased level of enquiry, quotes and orders in 
geographic territories 

To follow up leads, enquiries and quotations via 
telephone or email as targeted 

All individual set targets are met 

To submit accurate monthly sales reports and 
order forecasts 

Monthly reporting folder submitted fully 
complete, accurate and on time 

To liaise with GDUK’s internal departments 
including Estimating and Operations to ensure 
smooth transition of project information into 
production. 

Good individual project fulfillment. Visibility of 
crossover interaction with other departmental 
colleagues (recorded in CRM) 

Identify and target new market sectors to build 
GDUK’s presence and establish market share 

Increased level of enquiry, quotes and orders in 
target markets 

Take responsibility for ensuring personal growth 
and development 

Continually seeks ways to improve personal skills 
and knowledge and ensures skills and knowledge 
are commensurate with the requirements of the 
role. 

 
 

Required Knowledge, Skills and Abilities 

Must be self-motivated with excellent organisational skills to effectively manage and plan own 
workload 

Must be computer (MS Office) literate, specifically Word and Excel 

Must be flexible and reliable 
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Education, Experience and Qualifications 

Must have full UK driving license 

 

Physical Demands 

Job holder must be able to cope with prolonged periods of driving 

 

Work Environment 

Based from home office with regular travel throughout the territory. 

 
GDUK are an equal opportunities employer. This Job Description is intended to convey information 
essential to understanding the scope of the job and the general nature and level of work performed by 
the job holders within this job. However, this job description is not intended to be an exhaustive list of 
qualifications, skills, efforts, duties, responsibilities or working conditions associated with the position. It 
is understood by the job holder that elements of this job description will adapt to a changing 
environment and business demands. 
 

Last Updated:  

Updated by:  

 
I acknowledge that I have received a copy of this job description and accept that the responsibilities of 
the post are as indicated above. 
 
Signature:​ ​ ​ ​ ​ ​ Date: ​ ​ ​ ​ ​  
 
Print Name: ​ ​ ​ ​ ​ ​  
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